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MNOJOKREHHA
npo KaapoBy cayxdy BilokpemacHoro crpyKTypHOro miyipoiiiay
«Myravisenkuii paxosnii koaeps Hanionansnoro ynisepentery biopecypein i
NPHPOIOKOPHCTYBAHHA YKpaTHu»

MYKAYEBO



1. 3arajbHi MoJI0KeHHA

1.1. Kagposa cnyx0a — ctpykrypHuit niaposaut BCII «MykauiBcbkuii GpaxoBuii
kosemk HYBill Ykpainuy, nianopsakoBaHuii 6e3mocepeiHb0 JUPEKTOPY KOJIEIIKY.

1.2. YV cBoill OisaapHOCTI KaapoBa ciayx0a kepyerbcsi KoHctutyniero Ykpainu,
3akoHaMu Ykpainu, Kogexcom 3akoHiB mpo mpaiio Ykpainu, aktamu [Ipesunenta
Vkpainu, Kabinery MinictpiB Ykpainu, Crarytom 1 IlpaBunamu BHYTPIIIHBOTO
TPYAOBOI'O PO3MOPSAKY, PO3MOPS/KEHHSAMU Ta HaKa3aMHM JUPEKTOpa KOJIEIKY, a
TakoX UM I[los10keHHAM.

1.3. ®yHKIIT KagpoBoi CITy>KOM BUKOHYE CTAPIIHA IHCIIEKTOP 3 KaJIpiB.
2. 3aBIaHHS KAJAPOBOI CIYKOM
OCHOBHHMMH 3aBJIaHHSIMU KaJpOBOT CIIyKOH €:

2.1. 3ailicHeHHs 3aX0/iB 100 A00OPY Ta PO3CTAaHOBKU MEPCOHAITY, BUBYCHHS
BIIMOBIHOCTI 1X JUIOBUX 1 MOPaJbHUX SKOCTEH poOOTI 3a nmpodeciero, mocaaoro.

2.2. CTBOpeHH pe3epBY ISl BUCYBaHHS Ha KEPiBHI MOCAAM Ta Tocaau (GaxiBIliB
KIIFOUOBHUX JIUITHOK YIIPaBIIHHS.

2.3. Opranizaiis poOOTH 3 MIATOTOBKH, MEPEMIATOTOBKH Ta MiJABUIICHHS
KBai(ikalii NpamiBHUKIB, BIPOBAKEHHS CY4aCHUX (DOPM poOOTHU 3 MEPCOHAIOM.

2.4. 3a0e3nedeHHs Mpas, MUILT 1 COLIATBHUX TapaHTIN MPaIliBHUKIB.

2.5. OdopmieHHs npuiloMy, TNEpPEBECHHS, TMEpPEMIlIeHh 1 3BIJILHEHHS
MpaliBHUKIB, OOJIK BIAMYCTOK MPAI[IBHUKIB 1 3/1IICHEHHS] KOHTPOJIIO 32 iX HaJaHHSM.

2.6. Opranizaiiisi 06;1iKy 0c000BOTO CKJIaAy MiAPO3AUIIB 1 3BITHOCTI TIPO KaJpH,
00JIIK BIiICLKOBO3000B's13aHNX 1 0()OPMIICHHS iX Ha CTeIliaTbHUI OOJIK.

2.7. TlnanyBaHHA Ta oOpradizamii pi3HUX (OPM HaBUAaHHA 1 II1IBUILEHHS
KBai(pikaiii npamiBHUKIB.

3. @yHKUil KaAPOBOI CIyKOU

KanpoBa ciyx06a BIAMOBIIHO /10 MOKJIQJACHUX HA HEl 3aBJaHb 3IMCHIOE TakKi
GyHKIIT:

3.1. bepe yuyactb y poOOTI 3 MPOTHO3YBaHHsS 1 BU3HAUCHHS TMOTPeOU B
MpaliBHUKAaX Ha OCHOBI IUIaHIB €EKOHOMIYHOTO 1 COIL[IaIbHOTO PO3BUTKY KOJIECIXKY.

3.2. Bupiuye nuTaHHs NOpuiloMy, TEpeBeACHHS Ta 3BUIBHEHHS MpalliBHUKIB,
HaJaHHS iM BIAMYCTOK BIAMOBIJHO JO YWUHHOTO 3aKOHOJABCTBA, I1HCTPYKIIHA 1
MOJIO’KEHb.

3.3. Amnanizye mnpodeciiiHui, OCBITHIM 1 BIKOBUH CKJIaJ TE€pCOHATy, IHIII
coliagpHO-AeMorpadiudi JaHi 3 METOK PO3POOJeHHS Ta 3I1MCHEHHS 3aXO/IiB
MOJAJIBLIOr0 MOJIIMIIEHHS SKICHOTO CKJIaay IMpalliBHUKIB.



3.4. ®opMye 0cO0OBI CITpaBH MPAIIBHUKIB KOJIEIKY Ta 3a0e3mnedye X 30epiranHs.

3.5. Cknagae miopivHi IUIAHW MMATOTOBKH, IEPEMiArOTOBKH Ta ITiJIBUIICHHS
KBasi(ikalii mpariBHUKIB 1 3a0€31e4y€ pa3oM 3 IHITUMH CTPYKTYPHHUMH IT1APO3/I1JIaMH
iX peamizarito.

3.6. 3xiiicHIOE opranizaiiiiHe 3a0e3neueHH s IPOBEICHHS aTecTallii MpaliBHUKIB,
po3poliIsie 3axoau 3 peaiizalii pilieHb 1 PeKOMEHJallli aTrecTalliiHUX KOMICIH,
KOHTPOJTIOE iX BUKOHAHHS.

3.7. CniBmparioe 3 IHIIMMH T1ATPUEMCTBAME, IEHTPAMHU 3aiHATOCTI, KaIPOBUMH
areHTCTBaMHU, 3aKyIajlaMu (paxoBoi MEepPeABUINOI Ta BUIIOI OCBITH 3 METOIO BHPIIICHHS
NUTaHb 1000py Ta HAaBYAHHS MEPCOHAITTY.

3.8. V¥ Mexax cBO€i KOMMETeHIIli BUPIIIy€e MTUTAHHS 3a0€3MeUCHHS T10ep KaHHs
mpaliBHUKaAMU TPYJAOBOi JUCHUIUIIHK 1 [IpaBuia  BHYTPIIIHBOTO  TPYJIOBOTO
pO3MOpPSATKY, o(opMIIse ITOKYMEHTH, IIOB’S3aHI 3 TMPOBEICHHSIM CIIY>KOOBOTO
PO3CIIIIyBaHHS Ta 3aCTOCYBAHHSM 3aXO0/11B JTUCITUIIIIHAPHOTO BILUIUBY.

3.9. bepe yyacts y po3poOJieHHI CTPYKTYPH KOJEIKY Ta IITaTHOTO PO3MHCY,
KOHTPOJIIOE PO3POOJICHHST Ta JOTPUMAHHS IMOCAOBHX IHCTPYKIIH Yy CTPYKTYpHHUX
H1IPO3AUIAaX KOJIEIKY.

3.10. Posrnspmae wmarepiaii Ta TOTy€ JOKYMEHTH JUISI 3a0XOYCHHS Ta
HAropoJI>KEHHS IMPaIliBHUKIB, BEJI€ BIIMOBITHUN OOJIIK.

3.11. OOumucnioe TpPyAOBUH CTaXX TPAIIBHUKIB, 3AIMCHIOE KOHTPOJb 32
BCTAHOBJICHHSIM JI0TUIaT (HaA0aBOK) 32 BUCIYTY POKIB, 3a0€3Meuye HaJJaHHs BIATYCTOK
BIJIMOBIJTHOT TPHUBAJOCTI, CKJIanae Trpadikd I[OPIYHUX BIAMYCTOK MpaliBHUKIB
KOJIE/IKY, BeJie 001K BUKOPUCTAHHS BIAITYCTOK.

3.12. Cxnagae Ta mMoja€ B YCTAaHOBJICHOMY MOPSIKY CTATUCTHUYHY 3BITHICTH 3
MUTaHb, 10 HAJICKATh 0 KOMIIETEHITIT KaJIpOBOI CITyKOH.

3.13. 3milicHOE poOOTY, MOB’sA3aHy 13 3alOBHEHHSAM, OOJIIKOM 1 30epiraHHsIM
TPYJIOBUX KHUYKOK Ta OCOOMCTUX KapTOK (0COOOBUX CIIpaB) MpaIliBHUKIB.

3.14. 3aiiicHroe TadenbpHUI O0IK.

3.15. Odopmiise i BUAa€E MpaIiBHUKAM CITY»KOO0B1 TOCBITYCHHS Ta JOBIIKH 3 MICIIS
pobotn, odopmiie B YCTAaHOBJICHOMY  TIOPSIAKY  JIMCTKM  TUMYacOBOL
HeTpare3aaTHOCTI.

3.16. Po3rnsnae mpomo3wuilii Ta cKapru MpaliiBHUKIB, HaJa€ po3’sICHEHHS, BEle
MIPUIIOM TIPAIIBHHUKIB 3 MUTaHb, 110 HAJIEKATh JJO KOMIIETEHIIIT KaJpOBOi CITy>KOU.

3.17. CucremMatnyHo MPOBOJUTH pPO3’ACHIOBAJIBHY POOOTY, TMOB’s3aHy 13
3aCTOCYBaHHSAM 3aKOHOAABCTBA TMpO TMpALI0 Ta BHYTPIIIHIX OpraHizamiiHo-
PO3MOPSTUUX TOKYMEHTIB.



4. IIpaBa KaapoBoi CayxK0U
Kanposa ciy:x0a mae npaso:

4.1. OpepxyBatu HEOOXiHI BIZOMOCTI MpPO MPALIBHUKIB BiJl KEPIBHUKIB iX
H1APO3ITIB.

4.2. Tlpumitmat Ta TIOJAaBaTH HA PO3MIIL aJAMIHCTparii 3asBH 1 CKapru
MpaIiBHUKIB I110/10 TPUHOMY Ha pOoOOTY, 3BUILHEHHS TOIIIO.

4.3. 3niiicHIOBaTH B YCTAHOBJICHOMY MOPSAIKY A001p MpalliBHUKIB, BU3HAYATH X
npaBa Ta 00OB'SI3KH.

4.4. TlepeBipATH 1 KOHTPOJIOBATH JOTPUMAHHS B CTPYKTYPHHX IiIpO3iiIax
[TpaBw1 BHYTPIITHBOTO TPYJOBOTO PO3TOPSIIKY.

4.5. OnepXyBaTH B yCTAaHOBJICHOMY MOPSZIKY BiJl IOCAJOBUX OCIO KOJEIXKY Ta
KEpIBHUKIB CTPYKTYPHUX MIAPO3IUTIB HEOOXIIHI aHl Ta JOKYMEHTH 3 MHUTaHb, L0
HaJIeXKaTh 10 KOMIIETCHIT CITy>KOHU.

4.6. bpatu yuacTh y Hapajax Ta IHIIMX 3aX0jax 3 MUTaHb POOOTH 3 MEPCOHAIIOM,
110 MPOBOJATHCS y KOJIEIXKY.

4.7. BHocuTH agMiHICTpalli KOJIEDKY MPOMO3MIIT 3 MHUTAHb YIAOCKOHAJICHHS
po0O0TH 3 IEPCOHAIOM, (DOPM CTUMYJTFOBAHHS TIPAIliBHUKIB.

4.8. JlaBatu po3’sICHCHHsI, pEKOMEH/IIIi1, IO BXOIATH JI0 KOMIIETCHITI1 KapoBOi
CITYKOH.

S. BianoBigaJbHICTH KaAPOBOI CJIyKOU
Kanposa ciy:x6a Hece BiAMOBIAAIBHICTD 3a:

5.1. HeBukoHaHHs a00 HEHAJIEKHE BUKOHAHHS 3aBJaHb 1 QYyHKIIIH, nependaueHnx
oM [onoxxeHHsm.

5.2. TlopymieHHs: HOPM 3aKOHOJABCTBA MPO MPaIi0 MPU TPUUHATTI PIICHb 3
[IEpCOHAIY.

5.3. Hamanus HemocToBipHOi iH(OpMaIii Ta HECBOEYACHICTh IMiJATOTOBKH 1
MOJaHHS AUPEKTOPY KOJEIKY Ta BIAMOBITHUM JAEP>KaBHUM OpraHaM BCTaHOBJICHUX
3BITIB.

5.4. HepnorpuMaHHs mMpaiiiBHUKOM KaapoBOi ciyx0u [lpaBun BHYTpIIIHBOTO
TPYJIOBOTO PO3MOPSAIAKY, TMPABWJI OXOPOHHM Tpalli, MPOTUIIONKEKHOT Oe3meKku 1
BUPOOHMUOT caHITapii MiJ Yac BUKOHAHHS HUMH CBOIX TPYJIOBUX OOOB'S3KIB.

5.5. IlopyiieHHst BUMOT 1010 3a0e3MeueHHs1 KOH(D1IeHIHHOCTI 1HPOopMaIlli.

Cxsaneno lledacociunor paoor koneoxcy
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